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COMMUINITY PROJECT




               Volunteer development project 

Volunteering Kingswood

       Organisation  Registration Form

	Name of group/organisation:


	Address:



	Main Contact:



	Position:



	Telephone Number:



	Email:



	Website:



	Purpose of Organisation:



	Activities of Organisation:



	Location where voluntary opportunity/activities will take place



	When will these activities take place? i.e. day/evening/weekend + times


	Recruitment method: (please circle those that apply)
Application form                     Informal Discussion                                                  Interview           
References                               CRB Check (please state type)                                Trial Period
                         

	Age range you would consider taking as volunteers:



	Do you have an equal opportunities policy?

Are your volunteers covered by insurance?

Do you reimburse volunteer’s travel expenses?

Do you reimburse any other out of pocket expenses? 

(ie lunch/childcare)

Is a risk assessment carried out for all your volunteer roles within the organisation?



	What is the induction process for new volunteers?



	What training (if any) are volunteers provided with?



	Are there any disability/access problems for potential volunteers?



	Would you consider taking on volunteers with extra support needs?



	If support was given (for example through a ‘buddy scheme’) would your organisation/group 
be able to offer volunteering opportunities to adults with additional support needs?



	If a volunteer who had extra support needs was supported by a ‘buddy’ who had volunteered 
alongside them, would you reimburse the ‘buddy’s’ expenses?



	Important information

Whilst all Volunteer Centres accept their responsibility to act reasonably and carefully in 

referring a volunteer, they act as a signposting agency. As the potential user of a volunteer’s 
services, a volunteer-using organisation will uniquely know about the nature of its activities, 
services and clients in a way the Volunteer Centre cannot. The primary responsibility for the 

recruitment and selection rests with the volunteer recruiting organisation.


	Would you like us to post your opportunities on the Do-it website? www.do-it.org 



	We now have our own local Volunteering website for the wider Kingswood area; may we have your 
permission to include your opportunities on our site? www.volunteeringkingswood.org.uk 



	Please remember to let us know if these opportunities are no longer to be advertised

	Signed on behalf of the Organisation:

Date:



	If you have any literature about volunteer roles with your organisation or general 

Information leaflets, please forward them with your completed application.
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